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[bookmark: _GoBack]VACANCY ANNOUNCEMENT FOR THE POST OF OFFICE ASSISTANT 

The Embassy of Democratic Socialist Republic of Sri Lanka in Abu Dhabi, United Arab Emirates is looking for a suitable individual for the post of Office Assistant. 

	Post                     : Office Assistant 
Type of contract: Full- time on contract basis. 
Duty Station      : Embassy of Sri Lanka in Abu Dhabi, United Arab Emirates


	Qualifications and Experience


	Knowledge and Skills 
	· Should be fluent in English and Arabic languages.
· Organizational skills
· Computer and technical skills
· Customer service skills
· Support staff members with basic tasks
· Ability to arrange and support events organized by the Embassy
· Sinhala/Tamil proficiency will be an added advantage
 

	Qualifications 
	· Secondary Education  

	Experience 
	· Experience in a similar field /work is an advantage


	Age 
	· Age between 25 – 45 years



Note:

1. Interested candidates are requested to forward a self‑prepared application in English, along with copies of their Emirates Identity Card, passport data page, educational certificates, security clearance certificate, and any other relevant documents, to the Embassy on or before 24 February 2026 addressed to H.E. the Ambassador, Embassy of Sri Lanka in Abu Dhabi, United Arab Emirates to the following email: slemb.abudahbi@mfa.gov.lk 

2. Shortlisted candidates will be invited for an interview on a date determined by the Embassy. Travel or transport expenses will not be reimbursed for attending the interview. No telephone inquiries, please. 



Embassy of Sri Lanka – Abu Dhabi
10 February 2026 
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